KYOCERd
4 KYOCERA DOCUMENT SOLUTIONS MALAYSIA SDN BHD

INCENTIVE & EXPENSES REIMBURSEMENT FORM

EMPLOYEE INFORMATION
NAME ACPUL  pAmviauoswr DATE oy ®§ DovIX&

DEPARTMENT CE BRANCH M ot

SECTION A : KP1 / INCENTIVE CLAIM

NO KP| / INCENTIVE CLAIM DESCRIPTION AMOUNT (RM)

TOTALAMOUNT |uM|l

SECTION B : EXPENSES REIMBURSEMENT

DESCRIPTION RINGI NO AMOUNT (RM)

TRAVELUNG ALLOWANCE 1S28 ¥™m &£

TOTALAMOUNT (RM)|  B2FS~

SECTION B(1) : PARTICULAR DETAILS OF EXPENSES

DATE PARTICULAR / PURPOSES RINGINO AMOUNT (RM)

TOTAL AMOUNT (RM)

SIGNED BY :

//,
NOTES l V

1) Submit claims monthly via the Skybii system, no later than the Sth of each month, Clalms submitted after the cut-off date will not be processed
o1 carried forward Lo the following month

7] Artach all relevant invoice that is related 1o the claim. Claims without supporting documents will be rejected.

3) Claims for previous KPls, i , Of past it are not eligible to be carried forward and will not be processed.

DATE ;

For office use only;

Applicant Department Human Resource Department
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nm KYOCERG KYOCERA DOCUMENT SOLUTIONS MALAYSIA SDN BHD
DAILY MILEAGE FORM
NAME *n&r A Ev Do TYPE OF VEHICLE R LF MotorR L
Uy oo VEHICLE NO P 124
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TOTAL (KM) 1528 | I1Iszp RM |rm
SUMMARY OF MILEAGE SUMMARY OF MILEAGE
[ mueace Rate (can) TOTAL (kM) TOTAL (RM) [ miEGE RaTE (MOTOR) TOTAL (KM) TOTAL (RM)
M 0.75 (1 - 500 km) Soo 2as [RM 0.50 (1 - 500 km)
RM 0.55 (501 - 1,000 km) s0< >75 RM 0.40 (501 - 1,000 km)
RM 0.45 (> 1,000 km) s3E 23S RM 0.30 (> 1,000 km)
GRAND TOTAL IS2& £75 | GRAND TOTAL




